Victor Valley Wastewater Effective Date:
Reclamation Authority July 1, 2026

ACCOUNTING SUPERVISOR

Salary Range: 90
FLSA: Exempt

Class specifications are intended to present a descriptive list of the range of duties performed by employees
in the class. Specifications are not intended to reflect all duties performed within the job.

SUMMARY DESCRIPTION

Under administrative direction, plans, organizes, supervises, and directs the activities and personnel of the
Accounting Department. Oversees accounting operations, financial reporting, investment management,
budgeting, capital financing, rate analysis, auditing, banking services, and related financial administration
activities for the Authority. Reports to the Director of Finance or designee.

REPRESENTATIVE DUTIES

The following duties are typical for this classification. Incumbents may not perform all of the listed duties
and/or may be required to perform additional or different duties from those set forth below to address
business needs and changing business practices.

o Participate in the development and implementation of organizational goals, objectives, policies, and
procedures, particularly as they relate to accounting and finance.

¢ Maintain a general accounting system for the Victor Valley Wastewater Reclamation Authority and its
departments.

e Assists executive management in long-term financial planning, reserve analysis, rate modeling, debt
management, and capital financing strategies.

o Evaluate performance and make recommendations for accounting staff for employee development.

e Assists in the administration of debt financing, reserve management, investment compliance, and long-
term financial planning activities.

e Responsible for coordinating the annual financial audit process and for the preparation of the Annual
Comprehensive Financial Report (ACFR).

e Plan, prioritize, assign, supervise, review, and participate in the work of Accounting staff responsible
for accounting activities, including accounts payable, accounts receivable, revenue program, cost
accounting, fixed assets, general ledger maintenance, financial reporting, and budget preparation.

e Responsible for cross-training accounting staff.

e Establish schedules and methods for providing accounting services; identify resource needs; review
needs with appropriate management staff; allocate resources accordingly.

o Participate in the development of policies and procedures; monitor work activities to ensure compliance
with established policies and procedures; make recommendations for changes and improvements to
existing standards and procedures.

Participate in setting up accounting system software, implementation, and staff training.

Monitor general ledger activities; review and approve journal entries and bank reconciliations; prepare
and/or review major changes to the chart of accounts; review and approve the integrity of the general
ledger in the financial information system.

e Prepare a variety of complex financial reports and statements

e Responsible for coordinating the annual budget process and for the preparation of the annual budget
document.

e Oversees and evaluates internal accounting controls and recommends process improvements to
strengthen financial accountability and operational efficiency.

o Oversee the record-keeping and reporting systems of VVWRA

o Communicate effectively and establish and maintain effective working relationships with others
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e May be required to work outside of normal business hours, including evenings or weekends, as
operational needs require

o Employees are considered disaster service workers as defined by the California Government Code and
may be required to respond to emergencies that impact public health, safety, or the Authority’s
operations. This includes call-back, extended work hours, and assignment to emergency duties as
needed.

QUALIFICATIONS

The following generally describes the knowledge and ability required to enter the job and/or be learned
within a short period of time in order to successfully perform the assigned duties.

Knowledge of:

e General and fund accounting principles and practices.

e Theories, principles, and practices of financial administration, budgeting, reporting, financial
planning, and internal and external auditing.

e Applications of automatic data processing to accounting and related practices, including the use of
computers and related software.

e Principles and practices of organizations, administration, and personnel management.

o Management and research techniques, procedures, and methods of report presentation.

Ability to:
e Must adhere to all VVWRA Personnel Rules and Regulations and behave in a manner in
accordance with the VVWRA Core Values.
e Provide leadership in financial strategy, organizational planning, and continuous process
improvement initiatives.
e Plan, organize, supervise, and review accounting, administrative, financial, budgeting, and
accounting-related activities.
Skill in governmental accounting, budget preparation, and execution
Communicate effectively orally and in writing
Assess, develop, revise, and install automated and manual accounting systems and procedures.
Lead, motivate, and develop employees through effective communication, accountability, coaching,
and professional development.
Sit for long periods of time
Prepare financial reports, read, compile, compute, and record numerical data.
Frequently use a computer for extended periods of time
Work regular hours of the approved VVWRA alternate work schedule as well as non-regular hours,
including evenings, weekends, and holidays if necessary. Employee is expected to work whatever
hours are necessary to accomplish the responsibilities and the duties of the job.

EDUCATION AND EXPERIENCE

Any combination of education and experience that would likely provide the required knowledge and abilities
is qualifying. A typical way to obtain the knowledge and abilities would be:

e Bachelor’'s degree in accounting or a closely related field
e Four years of experience supervising or leading employee teams and managing governmental
finances, including budgeting and investment management
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PHYSICAL DEMANDS AND WORKING ENVIRONMENT

The conditions herein are representative of those that must be met by an employee to successfully perform
the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential job functions.

Environment:
Work is typically accomplished in a moderate noise environment.

Physical:
Incumbents require sufficient physical ability to work in an office setting; stand or sit for prolonged periods
of time; operate office equipment, including the use of a computer keyboard; push, pull, lift, and/or carry

light amounts of weight.

Vision:
See in the normal visual range with or without correction; vision sufficient to read a computer
screens and printed documents; and to operate assigned equipment.

Hearing:
Hear in the normal audio range with or without correction

VVWRA is an equal opportunity employer. All applicants will be considered for employment without
attention to race, color, religion, sex, sexual orientation, gender identity, national origin, veteran status,
disability status, or any other protected classification.
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