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SECTION 1: Establishment

The Non—Represented Employees’ Compensation and Benefits Plan shall be implemented on the
first full pay period of FY 2027. The following sections shall remain in full force and effect until
modified or terminated by action of the Victor Valley Wastewater Reclamation Authority,
(VVWRA), Board of Commissioners and may be modified individually or in whole by action of
the VVWRA Board of Commissioners.

SECTION 2: Provisions of Law

It is understood that this Non-Represented Employees Compensation and Benefits Plan is subject
to all current and future applicable federal and state laws, federal and state regulations. If any
section or provision of the agreement is in conflict or inconsistent with such above applicable laws,
rules and regulations, or is otherwise held to be invalid or unenforceable by any competent
jurisdiction, such section or provision shall be suspended and superseded by such applicable law
or regulations, and the remainder of this resolution shall not be affected thereby.

SECTION 3: Management Structure

All employees work for the General Manager; however, they have supervisors assigned to them
based upon the organizational structure included in the annual budget and as determined by the
General Manager.

SECTION 4: Administrative Employees Classifications

The non-represented job classifications include all job classifications and employees not
represented by a recognized employee association, as approved by the General Manager. The non-
exclusive listing of classifications that are non-represented includes the full-time, part-time,
temporary employees, and any other employees, to include the following full-time classifications:

Professional Management Senior Management
(Salary) (Salary) (Salary)
Management Analyst Operations Supervisor Director of Engineering and
Environmental Compliance
Human Resource Maintenance Supervisor Director of Human Resources and
Technician Risk Management
Executive Assistant to the Accounting Supervisor Director of Finance and Procurement
General Manager
Safety & Communications Director of Operations and
Officer Maintenance

Lead Accountant
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SECTION 5: Confidential Employees

Confidential employees are designated as such when an employee, in the course of his or her duties,
has access to information relating to the Authority’s administration of employer-employee relations.
Employees designated as confidential employees may not represent any employee organization which
represents other Authority employees concerning the wages, hours or other terms and conditions of
employment of such other employees. The employees designated as confidential employees are as
follows:

All Senior Management/Management Staff
Executive Assistant to the General Manager
PIO & Safety Coordinator
Human Resources Technician
Management Analyst
Lead Accountant

SECTION 6: Salary

1. The VVWRA Board of Commissioners shall approve and adopt all compensation schedules
covering all classes of position in the competitive services, showing the minimum and maximum
rates of pay. In arriving at such salary ranges, consideration shall be given to prevailing rates of
pay for comparable work including consideration of conditions of work and employer paid
benefits as well as basic pay; to current costs of living, considering the index affecting the Victor
Valley area; and to the Agency’s financial condition and policies. The compensation schedule shall
be approved by the Board of Commissioners.

2. Annually, a Cost-of-Living Adjustment (COLA) will be reviewed by management and presented
to the Board of Commissioners. The COLA will be based on the annualized Consumer Price Index
(CPI) — All Urban Consumers (Area: Riverside-San Bernardino — Ontario), or the negotiated
increase received by the Members Association, whichever is higher

3. The salary ranges will be listed in the VVWRA Employee Compensation Schedule.

This annual payment will be included in the last paycheck received in the month of June and will
not be reported to CalPERS as special compensation.

4. Employees may qualify for additional compensation for a qualified degree or certification and/or
incentive pay as detailed in the Employee Certification Pay Program.

5. The Authority will provide to all Administrative Association employees a 401 (a) program with an
employer contribution every calendar year as follows:

Professional
e 1.0% of base salary
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Management
o 2.0% of base salary

Senior Management
e 3.0% of base salary

Employees also have the option to contribute an after-tax amount to the 401 (a) program via
biweekly payroll deductions.

Classifications/Promotions

Purpose
Classification review is a management tool to ensure the accurate reflection of tasks and duties

involved in each administrative association VVWRA position for the purpose of recruitment,
retention, compensation, and organizational structuring. Whenever administrative association
positions are subject to any change as a result of classification review, any Board of
Commissioners' action shall be made on the recommendation of the General Manager. Any
request to review a classification action shall be submitted to the Authority Assistant General
Manager.

Implementation of Classification Study Results

Upgrading
An upgrading is the reclassification of a position from one classification to another classification

having a higher base salary range. Whenever an employee is upgraded because of such
reclassification, pursuant to the Personnel Rules, such employee’s step placement in the new salary
range shall be governed by the Article on “Promotions.”

Downgrading
A downgrading is the reclassification of a position from one classification to another classification

having a lower base salary range. When a position is downgraded, the employee may continue at
the same salary rate payment where the salary rate is within the new base salary range. Where an
employee receives a salary rate payment greater than the maximum of the new base salary range,
the Authority General Manager or their designee, may authorize continuation of the same salary
rate payment to the employee that the employee received prior to the downgrading of the position
by placing the employee on an “Y™ rated step, provided that the employee shall receive no future
salary rate increases, including annualized cost of living increases, (CPI), until the salary range
maximum of the new classification exceeds the “Y” rated step. While the employee is on the “X”
step, they are not eligible for any 5% certification increase.

Salary Rate Adjustment

A salary rate (equity) adjustment is a change in the salary range assignment of an existing
classification because of a classification/compensation study. Employees whose classification is
assigned to a higher base salary range shall be placed on the step in the new range that is
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approximately a five percent (5%) salary increase, not to exceed the maximum step of the new
range. The employee shall be eligible to advance to the next step, if applicable, upon completion

of 1 year of service at the new range and step. Subsequent step advances shall be administered in
accordance with the Salary Rates and Step Advancements and Merit Advances Atrticles.

Promotions

A promotion is the appointment of an employee from one classification to a classification having
a higher base salary range. A promoted employee shall receive at least the entrance rate of the new
range or approximately a five percent (5%) increase (i.e., mathematically closest to 5%), whichever
is greater, provided that no employee is thereby advanced above the top step of the higher base
salary range. At the discretion of the Authority and with the approval of the General Manager or
their designee, an employee may be placed at any step within the higher base salary range.
Promotions shall be effective only at the beginning of a pay period unless an exception is approved
by the Assistant General Manager.

SECTION 7: 457 (a) Program/ Technology Purchase Program

The Authority will provide to all Administrative Association employees a 457 (a) program with
contributions every pay period as follows:

Professional

e Up to three percent match, (3.0%) of base salary
Management

e Up to three percent match, (3.0%) of base salary
Senior Management

e Up to three percent match, (3.0%) of base salary

**Employees must contribute to the plan to receive a match. VVWRA will match the employee's
contribution up to 3% of base salary.

Holidays — Paid holidays will be paid at the same number of hours of the employee’s approved work
schedule. Employees working a:

e 4/10 schedule: paid holiday will be at ten (10) hours per holiday.
e 9/80 schedule: paid holiday will be at nine (9) hours per holiday.
e 5/80 schedule: paid holiday will be at eight (8) hours per holiday.

Technology Purchase Program

VVWRA offers the administrative employees the option to purchase computer hardware, software,
and peripheral equipment. The specific computer hardware and peripheral equipment offered to
the employees will be limited to those items that, in the sole opinion of the General Manager, are
consistent with the goals of the Technology Purchase Program. The items offered may be changed
from time to time as technology, vendor selection, and/or employee needs change. Employees are
required to sign an "Installment Sale Contract (Security Agreement)", a copy of which is attached,
which specifies the terms of the agreement and provides VVWRA with the authorization of the
employee to withhold an amount from the employee’s semi-monthly payroll checks to fully repay

the amount of the agreement in the specified time period, but not to exceed 24 months. No interest
5
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shall be charged by VVWRA. VVWRA retains a security interest in the items purchased by the
employee until such time as VVWRA has been paid in full. Employees who terminate their
employment with, or are terminated by, VVWRA, will be required to make full payment upon their
termination. If an employee is unable or unwilling to make full payment, the employee will be
required to return the computer in good condition to VVWRA. In the event the computer system
is returned, the employee will not receive any compensation or reimbursement for payments made
on the computer system.

Limitation:

Each participating employee may not owe VVWRA more than $2,500 at any time and may have
only one purchase agreement in effect at a time. Further, at no time shall the sum of all amounts
due from all participating employees exceed $25,000. This Program is intended for the private,
personal use of participating employees only.

SECTION 8: Health Benefits

Medical/Dental/Vision Contribution. The contribution of the VVWRA toward medical, dental,
and vision insurance shall be as follows:

e Professional/Management: $1,550.00 per month
e Senior Management: $1,550.00 per month, any remaining portion of the allowance
shall be deposited into either the 457 Plan or 401(a) Plan, up to IRS annual limits.

SECTION 9: Holidays

All full-time continuous salaried employees shall be compensated at the regular rate for the
holidays per the VVWRA Board approved annual holiday schedule.

SECTION 10: Vehicle Usage/Allowance

Management employees shall provide their own vehicles to be used in the performance of their duties,
and VVWRA shall provide an automobile allowance of two hundred and fifty dollars ($250.00) per
month for said use.

Senior Management shall provide their own vehicles to be used in the performance of their duties, and
VVWRA shall provide an automobile allowance of five hundred dollars (8$500.00) per month for said
use unless the General Manager chooses to allow the use of a VVWRA vehicle.

Employees who receive the vehicle allowance shall be responsible for paying for liability insurance as
required by State law, fuel, maintenance, and repair of their own personal vehicles. Employees shall
not be eligible for an assignment of a VVWRA vehicle and a vehicle allowance. However, employees
who receive a vehicle allowance may request reimbursement for mileage in excess of 200 miles per
event.
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SECTION 11: Retiree Health Saving Plan (RHS)

VVWRA will provide Administrative Association employees with a Retiree Health Saving Plan
(RHS). The RHS Plan enables employees to save in advance for costs relating to medical expenses
once they retire from the California Public Employees Retirement System (CalPERS). VVWRA will
contribute 0.5% of base wages on an annual basis into each employee’s account with vesting
occurring immediately.

SECTION 12: Three-Tiered Management Program

Employees designated as either Professional, Management, or Senior Management are not eligible
for overtime pay or compensatory time for working hours over and above the normal daily work
schedule. Employees so designated shall be entitled to all benefits provided to general employees
and the following:

e Professional: 40 hours of administrative leave per fiscal year
e Management: 60 hours of administrative leave per fiscal year

e Senior Management: 80 hours of administrative leave per fiscal year

On the first full pay period of the fiscal year, the employee will be granted the maximum amount
of administrative leave hours in a lump sum according to the employee’s designation above.
Employees hired after the beginning of the fiscal year, the employee will receive a lump sum of
pro-rated administrative leave based on the number of pay periods remaining in the fiscal year.
Any unused administrative hours will be paid to the employee at the end of the fiscal year.

New employees’ accrual of administrative leave shall be prorated to the end of the fiscal year.
Administrative leave is intended to be used in the fiscal year. If an employee separates from
employment, however, the employee will be compensated for any accrued, but unused,
administrative leave.
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